
;fgf ls;fg ljsf; n3'ljQ ljQLo ;+:yf ln= 
  

s]Gb|Lo sfof{no, sf7df8f}++, g]kfn 
kb M;xfos, >]0fL M ;xfos låtLo, tx M $ sf] 

v'Nnf k|ltof]lutfTds lnlvt k/LIffsf] kf7\oqmd 

!= o; kf7\oqmdsf] cfwf/df lgDgfg';f/ b'O{ r/0fdf k/LIff lnOg] 5 M  

 

r/0f k/LIffsf] k|sf/ kq ljifo k"0f{fÍ ;do 

klxnf] 

r/0f 

lnlvt k/LIff k|yd kq ;fdfGo 1fg, lgaGw / ul0ft !)) # 306f 

bf];|f] kq u|fdL0f cy{tGq, a}+lsË k|0ffnL / n]vf !)) # 306f 

bf];|f] r/0f cGt/jftf{ %)  

hDdf @%)  

@=  lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL jf g]kfnL / c+u|]hL b'a} x'g ;Sg]5 .  

#= k|yd r/0f cGt/utsf k|yd / bf];|f] kqsf] lnlvt k/LIff 5'§f5'§} ;~rfng x'g]5 .  

$= k|yd r/0faf6 5gf}6 ePsf pDd]bjf/x¿n] dfq bf];|f] r/0fsf] k/LIff -cGt/jftf{_ df efu lng kfpg]5g\ . 

%=  Pp6} k|Zgdf b'O{ jf b'O{ eGbf a9L efu jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ ;f]Wg ;lsg] 5 .  

^=  o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t'df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, gLlt tyf lgb]{zgx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf x6fO{Psf 

jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg' kb{5 .  

&=  of] kf7\oqmd ldlt @)&*÷)&÷)% b]lv nfu' x'g]5 . o; eGbf cufl8 nfu" ePsf] dfly plNnlvt kb / 

;d"xsf] kf7\oqmd vf/]h ul/Psf] 5 . 

 

k|yd kq M ;fdfGo 1fg, lgjGw / ul0ft 

k"0ff{Í M !)) ;do M # 306f ptL0ff{Í M $) 

 

of] kqdf ;fdfGo 1fgaf6 @) j6f k|Zg,  ul0ftaf6 * j6f k|Zg / lgaGwaf6 @ j6f k|Zg ;f]lwg]5 .  

v08 – s M ;fdfGo 1fg -@) x @ = $)_ 

PsfO != e"uf]n 

!=! ljZjsf] e"uf]n – dxfb]z, dxf;fu/, ;do, b"/L, kj{t>[+vnf, d?e"ld, e"sDk, gbL, lxdgbL, 

tfn, lxdtfn, hnjfo', dg;'g, cflb .  

!=@  g]kfnsf] e"uf]n M w/ftnLo :j?ksf] lsl;d, ljz]iftfx¿, k|fs[lts ;|f]tx¿ M lsl;d, 

pknlAw / jt{dfg cj:yf, ef}uf]lns ljljwtf / hghLjg .  

PsfO @= g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_  

@=!  ls/fFtsfn, lnR5ljsfn / dWosfnÙ ;fdflhs, cfly{s Pj+ /fhgLlts cj:yf .  

@=@  cfw'lgs Oltxf;Ù /fhgLlts 36gfqmd, sf/0f / kl/0ffdx¿ . 

PsfO #= g]kfnsf] ;fdflhs Pj+ ;f+:s[lts cj:yf  

#=!  k|yf, k/Dk/f, d"No / dfGotf, wd{, hfthflt, efiffefifL, ;+:s[lt, snf, ;flxTo, ;+uLt, 

cflb .  

#=@  ;f+:s[lts ;Dkbfsf] lsl;d, ljz]iftf, dxTj .  

PsfO $= g]kfnsf] cfly{s cj:yfM ljsf;sf k"jf{wf/x¿ -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, 

lzIff, :jf:Yo, ljB't, cflb_ / ljsf; of]hgf .  

 



PsfO %= cGt/f{li6«o ;DaGw tyf ;+3÷;+:yf  

%=!  g]kfnsf l5d]sL b]zx¿, a]nfot, cd]l/sf, hfkfg cflb;Fusf] ;DaGw .  

%=@  ;+o'Qm /fi6«;+3M cª\u, ljlzi6Ls[t ;+:yf / ultljlwx¿ .  

%=#  If]qLo ;+u7gM ;fs{, lad:6]s, cfl;ofg, o'/f]lkog ;+3 . 

PsfO ^= /fli6«o / cGt{/fli6«o dxTjsf /fhgLlts, ;fdflhs, cfly{s, j}1flgs, ;f+:s[lts, v]ns"b, 

k':ts, k'/:sf/, snf, ;flxTo, ;+uLt, cflb nufot ;d;fdlos 36gf tyf gljgtd 

ultljlwx¿ / dxTjk"0f{ JolQmTj tyf ljrf/sx¿ ;DaGwL hfgsf/L . 

PsfO &= P]g sfg'gx? 

&=! a}+s tyf ljQLo ;+:yf ;DaGwL P]g,  

&=@ sDkgL P]g,  

&=# ;xsf/L P]g,  

&=^ d'n'sL kmf}hbf/L sfo{ljlw -;+lxtf_ P]g, 

&=& d'n'sL b]jfgL sfo{ljlw -;+lxtf_ P]g, 

 

v08 – v M ul0ft -* x % = $)_ 

PsfO (= ul0ft (Mathematics) 

(=! P]lss lgod (The Unitary Method) 

(=@ leGg (Fraction) 

(=# bzdnj (Decimal) 

(=$ ;fwf/0f Jofh (Simple Interest) 
(=% cf}ift (Average) 

(=^ k|ltzt (Percentage) 

(=& gfkmf gf]S;fg (Profit and loss) 

(=* cg'kft / ;dfg'kft (Ratio and Proportion) 

 

v08 – u M lgaGw -@ x !) = @)_ 

PsfO !)= c+u|]hLdf kq–n]vg (Business letter writing in English language) 

!)=! Sales letter  

!)=@ Purchase letter 

!)=# Complaint Letter 

!)=$ Inquiry Letter 

PsfO !!= lgaGw–n]vg 

!!=! g]kfnsf] ul/aL tyf ul/aL lgjf/0fsf k|of;x¿ 

!!=@ n3'ljQ / ;fgf ls;fg ljsf; sfo{qmd 

!!=# ;fd'bflos kz';'/If0f -kz' ladf_ sfo{qmd 

!!=$ ;xsf/L tyf n3'ljQ  

!!=%  g]kfnsf] cy{tGqdf n3'ljQ ;+:yfx?sf] e"ldsf 

 

 

 

  



låtLo kq M u|fdL0f cy{tGq, a}+lsË k|0ffnL / n]vf 

 

k"0ff{Í M !)) ;do M # 306f ptL0ff{Í M $) 

of] kqdf k|To]s PsfOaf6 slDtdf Ps k|Zg u/L hDdf !) k|Zg ;f]lwg]5 .  -!) x !) = !))_ 

 

PsfO != g]kfnsf] d'b|f, a}lsË tyf ljQLo k|0ffnL,  

!=!    g]kfnsf] ljQLo k|0ffnL 

!=@    d'b|f ahf/ 

!=#    k"FhL ahf/ 

!=$    df}lb|s gLlt  

!=%    g]kfn /fi6« a}+ssf] sfo{x? 

!=^ a}+s tyf ljQLo ;+:yfx¿sf] k|sf/, sfd tyf st{Jo, cj;/ / r'gf}tLx¿ 

!=& n3'ljQ ljQLo ;+:yfx¿sf] dxTj, sfo{, cj;/ / r'gf}tLx¿ 

PsfO @= ljQLo If]qsf] hf]lvd ljZn]if0f tyf To;sf] Joj:yfkg 

@=! ljQLo hf]lvd tyf lg/fs/0fsf pkfox?  

@=@ u}/ljQLo hf]lvd tyf lg/fs/0fsf pkfox?  

@=# ;xsf/L If]qdf b]lvPsf ;d:of / ;'wf/sf pkfox? 

PsfO #= g]kfnsf] u|fdL0f ljsf;, ul/aL lgjf/0f / n3'ljQ 

#=! ul/aL lgjf/0f ;DaGwL sfo{qmd tyf pknAwL  

#=@ lbuf] ljsf; nIo (SDG) / g]kfnsf nIox? 

#=# ul/jL lgjf/0f / /f]huf/L ;[hgfdf n3'ljQ ;+:yfsf] e"ldsf 

PsfO $= ;fgf ls;fg ljsf; sfo{qmd  

$=! ;fgf ls;fg ljsf; sfo{qmdsf] ljsf; tyf ljBdfg cj:yf 

$=@ ;fgf ls;fg s[lif ;xsf/L ;+:yf ln= :yfkgf, sfo{x?, pknAwL / r'gf}ltx? 

$=# ;fgf ls;fg ljsf; n3'ljQ ljQLo ;+:yf ln= sf] :yfkgf, sfo{, pknAwL / r'gf}ltx? 

PsfO %= n3'ljQ ;+:yfsf ljQLo ;]jfx? M k|sf/, ljz]iftf / dxTj  

%=! n3'shf{sf] cy{, k|sf/, / dxTj 

%=@ n3' jrtsf] cy{, k|sf/ tyf j[l4 ug]{ pkfox? 

%=# n3' ladfsf] cy{, k|sf/ / dxTj 

PsfO ^= P]g, lgod tyf lgb]{zgx? 

^=! a}+s tyf ljQLo ;+:yf ;DaGwL P]g, 

^=@ sDkgL P]g, 

^=# ;xsf/L P]g, 

PsfO &= n]vf ;DaGwL cEof;  

&=! hg/n ef}r/, Sof;a"s, n]h/ 

&=@ ;Gt'ng k/LIf0f  

&=# gfkmf gf]S;fg ljj/0f  

&=$ jf;nft  

&=% lx;fa ldnfg ljj/0f  

PsfO *=sfof{no ;~rfng  

*=! sfo{ jftfj/0f / ;Gt'li6  

*=@ ;+u7gsf] ;+:s[lt  

*=# kq btf{, rnfgL, kmfO{lnË / ;'/Iff  

*=$ sfof{nosf] ef}lts Joj:yfkgsf k|sf/x?  

*=% sfof{no / sfuhftsf] ;'/Iff 

*=^ kq tyf l6Kk0fL n]vg 

;dfKt 


